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INTRODUCTION
The Chestermere Historical Society was formed in ca 1961. In 1969, a committee was formed
to research and publish a local history book, Saddles Sleighs and Sadirons. The book was
launched in February 12,1972. The Society was incorporated in 1974 and disbanded in 1994.
The records of the Chestermere Historical Society were donated to the Glenbow Museum
Archives (now housed at the University of Calgary Archives and Special Collections).1
The Chestermere Historical Foundation (CHF) was formed in 2011 to preserve and promote the
history of Chestermere. Their webpage is www.chestermerehistoricalfoundation.org
CURRENT ENVIRONMENT
I was contacted by Jen Peddleson, President of CHF in March 2020. The CHF wanted advice
on how to manage the materials they had gathered over the last nine years.
On July 9, 2020, I travelled to Chestermere to conduct a site assessment of the textual records
and artefacts collected by the CHF.
The CHF has no museum space and currently rents a basement at Camp Chestermere 1041
East Lakeview Road, to store much of their collection. The rest of the CHF records are located
in the Chestermere Public Library, 105b Marina Road.
OBSERVATIONS
Library
The Chestermere library has numerous binders containing administrative records as well as
newspaper articles of the CHF. There were also many photographs displayed on the walls of
the library. Assessment of these records revealed that they were well organized and in good
condition. No evidence of deterioration, mould or insect infestations were noted.
There were also a number of bank ledgers which were in good condition although at least one
is in need of repair (Figure 1).
There are no concerns with the library as a storage facility as it is climate controlled, safe and
secure.
Jen’s house
The textual records viewed at Jen Peddleson’s house came from the basement of Camp
Chestermere. Much of the material was in file folders and seemed to be in good condition. The
material looked to be fairly well organized, but will require significant sorting and culling in
order to make it accessible for access and research purposes.
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Records deposited at the Glenbow include minutes, correspondence, family histories, etc.
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Camp Chestermere
The basement of Camp Chestermere contains textual records, books, artefacts and other
materials. Some of the material is in filing cabinets. Other materials are in cardboard boxes
which are stacked on wooden shelving or in plastic bins on the floor (Figure 2). Plastic sheeting
was used to protect some of the items (Figure 3). I was unable to do an in-depth assessment of
the condition of the materials stored in the basement.
RECOMMENDED ACTIONS
STORAGE
The material located in the basement needs to be moved as soon as possible. Basements are
not good storage areas (especially for paper records) as they are prone to dampness, water
seepage and flooding.
The cardboard boxes stacked on the top shelf are particularly concerning as they are too close
to sewer and water lines (Figure 4). In the event of a pipe leak or burst, the material could be
irreparably damaged and may have to be thrown out. Paper records that are stored in a humid
environment are prone to mould spores. Staining on the ceiling tiles indicates leakage has
occurred in the past (Figure 5). Plastic sheeting should be used to cover all of the boxes to
protect against water damage from overhead pipes.
Cardboard boxes are not a good option for long term storage of textual records. Cardboard
degrades over time, is flammable and provides an ideal environment for insect infestations.
Silverfish in particular are highly destruction to paper records.
In the short-term, all textual materials should be placed in plastic bins with lids which can be
moved to higher ground in the event of a flood. Plastic bins also provide some protection from
insect and rodent infestations. The bins should placed on shelves or on a pallet (skid) rather
than directly on the floor.
When choosing shelving for archival material and artefacts, coated metal shelving is preferred
over wood, particle board, or uncoated metal shelving which can rust. Shelving should be
placed a minimum of 20 cm from walls and the lowest shelf should be at least 25 cm from the
floor. Boxes should not be stored on the top shelf.
Textual materials and photographs that are not in frames, should be placed in acid free file
folders and in filing cabinets (top two drawers) or in acid free boxes (Hollingers) on open
shelving. Hollinger boxes should be placed on the upper shelves and covered with plastic
sheeting. Framed photographs and artefacts should be stored upright and should not be
stacked.
Artefacts that are not on display should be placed in acid free storage boxes or in plastic bins.
When choosing a new storage facility, CHF should ensure that the building is secure and
climate controlled as high heat and humidity can cause documents (especially photographs) to
deteriorate quickly. The CHF should also have an emergency response plan in place in the
event of a flood, fire or other natural disaster.

2

INVENTORY
The first step that the CHF should undertake is the creation of an inventory of the materials in
the Camp Chestermere basement and in the library. Textual records should listed by the name
of the file and a date range. If the file has no name, then it can be described by the contents.
The inventory should also state the quantity of each item.
Artefacts should be described in as much detail as possible and the condition of the item
should be noted. The history of the artefact, if known, should also recorded.
APPRAISAL
The next step after the inventory is completed is appraisal. Appraisal is the process of deciding
whether or not the records have permanent value and should be kept. Records are deemed
archival if they have administrative (e.g. minutes), legal (e.g. contracts), or historical (e.g. diary)
value.
Archival appraisal is usually done on two levels and can be a time consuming process. The
CHF may wish to do preliminary appraisal to reduce the volume of records in storage. A
secondary appraisal should be done by a professional archivist.
As a guideline, the CHF should keep all donation forms, any and all correspondence, minutes,
newsletters, annual reports, brochures, and photographs. Duplicates should be culled. Where
there are numerous copies of items, such newsletters and brochures, two copies should be the
maximum number kept. If in doubt, it is better to err on the side of caution and keep the
material until an archivist can determine its value.
The condition of textual records also factors in deciding which records to keep. Conservation
work is expensive. Documents that are damaged need to be evaluated to determine if the cost
of the repair is worthwhile.
Textual records that are deemed ‘archival’ should then be put into file folders (preferably acid
free), labelled and placed either in filling cabinet or in Hollinger boxes.
Photographs are distinct from textual documents in that their most important value is
informational. Photographs without identification have limited archival value. Photographs
should be described with as much information as possible i.e. date, place, identification of
individuals, etc. Writing on the back of photographs should be done with a soft pencil. Do not
use felt pens. Ball point pens are acceptable especially if a label is attached to the back of the
photograph. Be sure not to press too hard when writing on the photograph.
Digital records such as emails need to be appraised as well. If deemed important they should
be printed out as paper is still the best storage medium. Transitory documents (i.e ones that
do not record decisions or outcomes) are of temporary value and should be discarded. An
example of a transitory email would be one sent out to committee members setting the agenda
for a meeting. However, the agenda would be kept.
The CHF may wish to consider digitizing some of its more important records and creating a
database in which to enter the information.
Artefacts should be evaluated for their monetary or historical value. Monetary value is usually
determined by the item’s rarity, its overall condition and its historical significance.
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Audio-visual media (e.g. films, cassettes, CDs, etc.) need special consideration. All audio visual
media rely on some form of play back equipment. If there is no equipment readily available to
view the contents, the material should be discarded. If the material is viewable and is deemed
to have archival value, it should be transferred to another medium.
OPTIONS/CONSIDERATIONS
The CHF may wish to have the archivist create a ‘best practices’ guide or retention schedule
indicating which records should be kept permanently and which can be disposed after a
certain period of time. A best practice guide should include policies and procedures which
could include a statement on where the archives should go if it the current foundation
dissolves.
I would be happy to assist and support the CHF in any or all of these processes.
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Figure 1 Bank ledger in need of conservation work to repair tear.
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Figure 2 Basement of Camp
Chestermere

Figure 3 Basement of Camp Chestermere. Documents in open cardboard
boxes should be transferred to plastic bins.
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Figure 4 Basement of Camp Chestermere. Cardboard boxes are too close
to sewer and water lines. As a temporary measure they should be covered
with plastic sheeting.

Figure 5 Basement of Camp Chestermere. Stains on ceiling tiles indicate
water leaks.
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